

UNIVERSITY OF KWAZULU-NATAL
SCHOOL OF ELECTRICAL, ELECTRONIC & COMPUTER ENGINEERING

Certificate of Progress-Part 1(General Information)
Certificate of Progress (Parts 1 and 2) must be attached to your detailed Vacation Work Report as the first page of the report. The covering sheet of the Vacation Report must be signed and stamped by your employer and completed in full and placed in the drop-in box, 4th floor (next to Undergrad Office notice-board), Elec Eng Building, by NOT LATER THAN THE LAST DAY OF MARCH (or first week of September for July vac work).  If the Certificate is incorrectly completed, you will not be credited for the weeks you have worked.
[bookmark: _GoBack]Student's name:	________________________________________________________

Student’s number:	________________________________________________________

Programme of study:  	_________________________________________________________

Year of Study	:	_________________________________________________________

Employer:		_________________________________________________________

Worked from:             ___________________________	To:________________________

Number of working days absent during the above period:	__________________________

Outline of jobs on which student was employed:



Time‑keeping and conduct:	____________________________________________________


Remarks:


Employer's /Mentors Signature: ____________________	Date:___________
Company Stamp

Employer’s/Mentors Name:       ____________________

Employer’s/Mentors Tel. Number:__________________

Student’s Telephone Number:  Cell/Home: _____________________

---------------------------------------------------------------------------------------------------------------------------------------------
For office use only: Remarks on student's written report




Certificate of Progress-Part 2 (Time Sheet)
Part-2 should be filled & signed by the student each day of work. The mentor should sign each week
Weekly Form No: ______________        Month: ________________                                        Year: ____________ 
	Days of  week 
	Daily Task Done
	Student’s Signature

	Sunday

Date:

______________

	
	

	Monday

Date:

______________

	
	

	Tuesday

Date:

______________

	
	

	Wednesday

Date:

______________

	
	

	Thursday

Date:

______________

	
	

	Friday

Date:

______________

	
	

	Saturday

Date:

______________

	
	




Company Stamp

Employer’s /Mentor’s Signature: ________________ Company Stamp
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